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[Synchronous] [Asynchronous]

[local] Talk to face-to face Leave note on desk
Requires transportation Requires transportation
Requires coordination Eliminates coordination
Intense, personal Displace in time
Very high cost Reduce cost

[remote] Talk by telephone Send email
Eliminates transportation Eliminates transportation
Requires coordination Eliminates coordination
Displace in space Displace in time and space
Reduce cost Very low cost
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